PUBLIC INFORMATION

How To Request Public Information

These are the general guidelines for requesting information in the
possession of the College:

1. Your requests must be in writing. Only written requests trigger the

College’s obligations under the Texas Public Information Act.

. Requests should be addressed to the College's Public Information
Officer. Teri Crawford, Vice Chancellor, External Relations, 4624
Fairmont Parkway, Suite 210, Pasadena, Texas, 77504, 281-998-6152,
SJC.TPIARequest@sjcd.edu.

. Requests must be addressed to the Public Information Officer to
trigger an obligation under the Texas Public Information Act. Your
request should be for documents or other information already in
existence. The College is not required to answer questions, perform
legal research, or respond to a continuing request to supply future
information. The College is not required to create new documents.

. For more detailed instructions, please visit our website (https://
www.sanjac.edu/about/contact-us/public-information-request/).
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